*****JOB OPPORTUNITY*****

NON-APPPROPRIATED FUND (NAF) POSITION

ANNOUNCEMENT NUMBER: 14-086
POSITION TITLE:  Supervisory Recreation Specialist, NF-0188-04

SALARY: $45.000 to $60.000  Per Year
LOCATION: COMMANDER, NAVY REGION EUROPE, FLEET AND FAMILY 

READINESS PROGRAM, MANAMA, BAHRAIN
AREA OF CONSIDERATION: Current permanent U.S. Citizen NAF/APPR employees; U.S. citizen spouses of active duty military members; U.S. citizen family members of active duty military members and DoD civilians.                                          
OPENING DATE:

 10 February 2014
FIRST CUT OFF DATE:          21 February 2014 


CLOSING DATE:
             10 March 2014
INTRODUCTION:  The incumbent serves as the Community Activities Director, in the Morale, Welfare and Recreation (MWR) Department, NSA Bahrain. The NSA Bahrain population served includes more than 3200 active duty military and 1300 DOD civilians and family members.  The Community Activities Division has 25+ appropriated fund (APF) and non-appropriated fund (NAF) employees with an annual operating budget of $3M. Incumbent has over site the Entertainment, ITT Office, Community Events, Leisure Classes, Theater, and manages the Multi-Purpose Room
MAJOR DUTIES AND RESPONSIBILITES:
Responsibility for the overall management and direction of the Community Recreation program which is designed to provide for an enhanced and well-balanced recreation activities to meet individual interests and needs and to contribute to their physical, creative and social development and well-being.  Responsible for managing personnel assigned to the division to maximize productivity and profitability.  Directs and coordinates the activities of the divisions under his/her cognizance to attain established goals and to provide operations that are efficient, timely and productive.  Prepares operating budgets, budget requests, revisions, etc.  Manages daily financial activities including  purchasing, cash controls, inventories and preparations of reports.  Serves on a series of committees to develop comprehensive community recreation programs that include scheduling, organizing, publicizing and evaluating both recurring and non-recurring activities.  Interacts with representatives of the command and special interest groups to collect input for needs assessments as well as the execution of programs.  Serves on the MWR Advisory Board when required.  Assists with indoctrination briefs for new arrivals and boarding briefs for visiting ships.   Supervises employees and responsible for scheduling and evaluating employees.  Establishes work priorities and deadlines, initiates appropriate disciplinary action; hears and resolves complaints from employees. Controls attendance and leave insuring adequate work force is available at all times to accomplish the mission.  Routinely approves sick and annual leave.  Resolves complaints and grievances.  Effectively supports Equal Employment Opportunity policies in all employment practices and promotes a positive work atmosphere.

QUALIFICATIONS REQUIREMENTS:

Must possess a Bachelor’s Degree in Recreation or closely related field, or have two years experience with military recreation programming.
Knowledge Required by the Position:

Possess strong comprehensive knowledge of a body of Navy procurement/financial policy and regulations, practices, and procedures, to assure that budget estimates, projections, and submissions conform to requirements, guidelines and overall objectives.

Knowledge gained through relevant experience which enables the employee to competently and independently carry out continuing recreation projects or programs.

Skill in the effective management and utilization of the financial, physical and human resources of the recreation program


Knowledge of the range of activities and services and of participant interests and needs typical of MWR activities programs which enables the employee to develop and conduct a very large and exceptionally diversified program in these specialty area.

Knowledge of the wide range of concepts, principles and practices relating to MWR activities programs which enables the employee to so apply such knowledge as to insure a balanced programs.

Ability to deal with diverse levels and types of business problems requiring a knowledge of various management philosophies employed by senior level department mangers.

Strong verbal and written skills.
To receive credit for education YOU MUST ATTACH copies of transcripts, certificates, or other acceptable evidence to your resume.

HOW TO APPLY:  Applicants must submit employment resume with a copy of a PAR/SF-50 showing current or previous job title and grade, along with any supporting documentation,
OF 306  Declaration for Federal Employment,  Preference Entitlement Survey.  A signed copy of the Military Spousal Preference Form  if applicable for receipt by the cutoff date.  A copy of your sponsor’s PCS orders plus certification of an official U.S. government no fee passport or type of passport you possess, for receipt by the cutoff date.  The resume may be faxed to 011-39-081-568-8014 or emailed to NAFPersonnel@eu.navy.mil.   Any questions should be directed to Filomena De Stefano 011-39-081-568-5612.  

Some positions have special requirements. In these cases selection is tentative pending satisfactory completion of these requirements. Applicants may be required to provide proof of education, etc. All selections are contingent upon the obtaining satisfactory employment reference checks.

Must possess or be able to acquire a Secret Clearance within six months of employment.  

May be required to work other than normal duty hours, which may include evenings, weekends, and/or holidays

As a condition of employment, the selectee will be required to participate in the Direct Deposit/Electronic Fund Transfer within the first 30 days of employment.

Occupants of this position must maintain the privacy of official work information and data and demonstrate the highest level of ethical conduct.

The Department of Navy is an Equal Employment Opportunity Employer. All qualified candidates will receive consideration without regard to race, color, religion, sex, national origin, age, disability, marital status, political affiliation, sexual orientation, or any other non-merit factor.

The department of the Navy provides reasonable accommodation to applicants with disabilities. Applicants with disabilities who believe they require reasonable accommodation should call 011-39-081-568-5612 or e-mail them to: 

NAFPersonnel@eu.navy.mil to ensure that the department of the Navy can consider such requests. The decision to grant an accommodation will be made on a case-by-case basis.
