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IMPORTANT INFORMATION   
 

1. USFJ Form 4EJ POV Permit must be obtained at CFAS Safety Driver’s License 
Office prior to the initial registration at CFAS Security Vehicle Registration 
Office (VRO).  
 

2. All vehicles must be registered in SOFA sponsored personnel. 
 

3. One vehicle per driver license holder not to exceed two vehicles for each 
family, not include one motorcycle can be registered with VRO.  
 

4. Two mandatory insurances are required: Japanese Compulsory Insurance 
(JCI) and Pre-purchased Automobile Liability Insurance for the next 12 
months. 
 

5. Safety vehicle inspection every two years is mandated by Government of 
Japan.   
 

6. Annual Road Tax payment is mandatory for all SOFA vehicles.  Payment is 
due in April-May.  Price varies from 500yen to 32,000yen per vehicle type. 
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1. FIRST STEP 
INITIAL REGISTRATION AT VRO 

Requirements are: 

1. Proof of SOFA status 

2. USFJ Form 4EJ POV Permit 

3. Japanese Title – Appendix 1  

4. Japanese Compulsory Insurance (JCI) - Appendix 

2  

5. Liability Insurance – Appendix 3  

6. Receipt of current road tax payment – Appendix 

4 
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2. SECOND STEP 
GOJ REGISTRATION 

Places to go: 

1. Police Station 

2. Land Transportation Office (LTO) 

3. Japanese Compulsory Insurance 

(JCI) Company 

4. Prefectural Tax Office or City Hall 
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1. After initial registration at VRO, buyers should 

complete  registration process with Government 

of Japan (GOJ) within 14 days.  

 

2. In most cases, GOJ registration will be completed 

by dealers, auto shops, translators, LTO runners to 

make the process smooth. If necessary, detailed 

direction/information will be provided by Security 

Vehicle Registration Office (VRO). 

 

3. Upon completion of GOJ registration, USFJ Decal 

will be issued. Please refer to the next step. 

ATTENTION ON  
GOJ REGISTRATION 
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3. THIRD STEP 
 USFJ DECAL RECEIPT AT VRO  

Documents you need: 

1. Proof of SOFA status 

2. USFJ Form 4EJ POV permit from CFAS Safety 
Driver’s License Office 

3. Japanese Title – Appendix 1  

4. Japanese Compulsory Insurance (JCI) - Appendix 
2  

5. Liability Insurance – Appendix 3  

6. Receipt of current road tax payment – Appendix 
4 

7. Proof of approved designated parking space or 
Japanese Parking Certificate - Appendix 5 
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Japanese Title 
must be obtained 
from the seller. 
Vehicle year, 
make, plate 

number , VIN 
(vehicle number 
and expiration of 

safety inspection 
are indicated. 

SELLER’S NAME 

PLATE NUMBER 

VIN NUMBER 

YEAR  
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APPENDIX 2 
JAPANESE COMPULSORY INSURANCE  

(JCI SAMPLE) 

Japanese Compulsory 

Insurance (JCI) is a 
mandatory and basic 
level insurance for motor 
vehicles operating in 
Japan. It must be 
obtained from the seller. SELLER’S NAME 

VIN# or PLATE#  
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APPENDIX 3 
LIABILITY INSURANCE (SAMPLE) 

Liability insurance is an 

additional mandatory 
insurance that must be 
purchased prior to initial 
registration at Vehicle 
Registration Office (VRO).  

BUYER 
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APPENDIX 4  
RECEIPT OF CURRENT ROAD TAX 

PAYMENT (SAMPLE)  

Road Tax must be paid 
every year and the 
receipt must be obtained 
from the seller. 
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APPENDIX 5  
JAPANESE PARKING CERTIFICATE 

STICKER (SAMPLE)  

SAMPLE OF APPROVED JAPANESE PARKING CERTIFICATE 

Vehicle owners are 

required to obtain a 

Japanese parking 

certificate sticker from 

Japanese police 

authority prior to register 

the vehicle. The 

certificate must be 

obtained for each 

residence. 

 

POINT OF CONTACT 

VIN NUMBER 

NAME OF APPLICANT 

As of February 10, 2016 



APPEDIX 6  
TITLE TRANSFER CHART 

 (SOFA TO SOFA) 
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APPEDIX 7 
TITLE TRANSFER CHART  

(PURCHASED FROM DEALER) 
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