LEBES
AR 22 4R
b |
VACANCY ANNOUNCEMENT PEBSMHIIE |03 9un 2015
Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
SRR, KB R — A VR OFERE BN T SV, BRaLIR Open Until Filled
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN_Forms.html Closing Date
#47H
Date of Issue 13 May 2015
1. BT84 Job title (Z#k Grade 1-6/ EEHZ#H{ LD 3) HEAH | 4 EEEBE Area of Consideration
o NO;tof t X T MLC/IHAE(E  (FRBRM)
: : . e - ecruitmen ithi i
Engineering Technician (Mechanical), #384 Current MLC/IHA Employee within Activity
=T Y U TEFRE (B [X] B MLC/IHA it % B (B2 M)
1 £ Current MLC/IHA Employee in commuting distance
EVERTORAOTREE 00| O®No K& Ys [X| 3 MLC/HA R 8 (27 B £ E)
Acceptance at Lower Grade %k Lower Grade: 1-5 Current MLC/IHA Employee Japan Wide
EXEEN RS TEES O &®k% - EHZR O E&ER
Administrative  Trade & Service Security & Fire Medical X #+&B Off Base Applicant

2. EBEX Activity

. . . 5. ERDFE$E Type of Employment
Naval Facilities Engineering Command Far East X MLC

PWD Atsugi, Facilities Engineering and Acquisition Division,

Facility Support Contract Management and L1 1HA
Facilities Service Branch (PRA23) [ B RSI4 HPT
ENFEIBART Working Place: #Ei#fim EARE Ayase, Atsugi Base X % Permanent
3.8 BRI Work Schedule (38 40 BEREHI hriwk )
(] BRZE Limited Term (NTE: )

£)75 8 Work Day: Mon — Fri
) FEEFRS Work Hours: 0745-1630 Recess: 1145-1230

] & & Night Shift X 5% Overtime  [X] H43E Business Travel

6. BEFEMAZA Duties
See page 3.

7. BREMH. BHREH Qualification/Physical Requirements

GENERAL (Applicable to all grades):

- Knowledge of facility contracts.

- Skill in operating personal computer programs such as MS Word and Excel and Auto CAD.

- Ability to speak, read, and write English at fluent proficiency level (LD-3).

- Ability to communicate with local (Japanese) manufacturers, venders, local government and agencies in order to complete
assignments.

BWT 1-6:

- One year of specialized work experience at 1-5 level in the related work, OR master degree in the related engineering field.
BWT 1-5:

- One year of specialized work experience at 1-4 level in the related work, OR bachelor degree in the related engineering field.
Non-Japanese Applicants: Only those who possess permanent residency visas are eligible. Please attach a copy of Residence Card
(both front and back sides) and copy of your passport (picture and visa stamp pages) to your application.

Former US Military Members: Please attach DD Form 214 to your application. Former military retirees must first obtain
approval for employment under foreign government from the Chief of Naval Personnel and attach the approval letter to be
considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

HEE 1 English Language Proficiency : []#Z 74 L None []#1#k Basic []5h#k Intermediate [X]_E#% Advanced [14FFXMA&EH Exceptional

% F Educational Background : See block #7 | %28 & T 5 License/Certificate Required : See Block #7

8. {219 % £ M Application and Associated Documents
(RESM Sece next page)

1




*MEEA (& Complete * in [] B#&EET Japanese

X HEBEOREHFREAT 5 L DDE L Certificate

X REBENERXRGETHHEL TLIAHIE.

*X 2eRE RS A#R Application for Vacancy Announcement (HROY Form 1)
*X] BELPARE F5#2 B E Resume of Specialized Work Experience (HROY Form)

Xl #3B T English [] £55 T4 Either

of English Proficiency (Copy)

MR 2 ERME]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

HROBRRLSN 2 AT 25618, BEZEICLTU FOFEEZTLALTINIW, EHEHRES, K4, AFHA R, EFES, &
i I, ST D INRE S RS . BBRIE (St E AR,
To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of

work) Any special skills and licenses related to the duties of the position to be filled.
X &% - EHRIHE - S THHEDOD E—(7 ME/ICTZY H SHA) Copy of license/certificate (if any in block 7 applies).

W, 3 LVEFNAELTRIERRE)

X 82 AYIF T L. EREEOBEES -/ K& Z2E LV RIEMAHE (12cm x 23.5cm) <EEFEREHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BAEHEUND AL, EEH— K, /RRXFR— b, &FEH D E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

R LyE 485 for Job Inquiries

1R 5 Office to Submit

EFHME For Official Use

Current USFJ Employee IR X BM&E % :
B X BEEARE M AEER CNRIHRO
DSN 264-3624 / 3427 | 3425
B046-763- 3624 / 3427 | 3425

Off Base Applicant S} SIS EB IS5 :
FEE S R R EEE R
Zama Branch of Labor Management
Organization, Management Section 2
B8B046-251-0667

Current USFJ Employee IRE ¥ R 5 :
T252-1101 #5118 #E#AH
ERXKEFEEAREM AEE HRO BOX12
Ayase-Shi, Kanagawa-ken 252-1101
CNRJ HRO Box 12

Off Base Applicant S EFIRH 5 -

T252-0011 #%<)I1R EEREH AHE A 1-46-1

FIEE I R R EEE_R
1-46-1, Soubudai, Zama-shi, Kanagawa-ken 252-1101
Zama Branch of Labor Management Organization
Management Section 2

PDNO:
FEC-PRA23-006

Amended: 07/22/15
(Column #4,
Removed “Note”)

& JEIEE K OVRAT Z3I3R0) B -t =0 E Tl BRI O Z &, Send application and attachments to above address by 1500 of the Cut

Off/Closing date of the announcement.

kIR BERE R CRUE OB AERK 2572 L T RWVIRES XRBOXE & 720 8 A, Ineligible applicants will not be referred for

consideration.

kAR SN TS EEITBIK L L E WA, Submitted applications will not be returned.
* PIENRERGY) QAR I, —EEEOMEIY &0 £, M, BEREICLY LFREEMU R 2 /B FITMI E R 2 ENHY £7,
After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to decision of

selection.

RINHEEHOERUILLFO URL L ¥ v u— K T&$9, Forms for application are available for download on our web site

http://www.cnic.navy.mil/regions/cnri/om/human_resources/MLC

IHA_HPT Jobs/JN Forms.html

PRIVACY ACT STATEMENT {BEARHRMEEIZDOLIT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).
B RENTEER S 10450,9397 ; RV BAE - EANFROREICET SR (T SEEEERTHES)
PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of

human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

EBH: NED&EdR, T2, MEDCRELABREOXHDEITEZEMNE LT, BANEREZRET 5%,

I RBREIETFEX. L LA EEAEICTRECRESNES,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.

FIFE: FEMOERICDELG, SHTCERMENGREHEFT 55,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further

58, TORODFHREDYIT, Bh, HHUIEHET

processing of administrative actions.
15~ EANFROFRIERTI A, ERS
LEBEAHYET,

Ni-ERERE LMo 1=

Format revised. 2014-06-11




6. B NA Duties

This position is located in the Public Works Department NAF Atsugi, Facility Engineering and Acquisition Division (FEAD). FEAD
provides contractual procurement and administrative services for U.S. Navy, Marine Corps, and other government appropriated and
non-appropriated fund activities. These contracts involve construction, repair, maintenance, engineering, and design services
encompassing all engineering disciplines, including safety and environmental requirements.

The incumbent coordinates with Engineering Technicians and Subject Matter Experts to arrive at mutually satisfactory approaches and
solutions to the development of Facility Support Contracts (FSC). The incumbent independently selects, interprets and applies
standard guidelines, while modifying, adapting, and making compromises to meet the requirements of each assigned project.
Additionally, the incumbent exercises self-judgment in the design of new specifications. This position reports directly to the FSC
Branch Head.

Develop FSC Contact Packages

Prepares performance and cost-based Facility Support Contracts (FSC) specifications, technical plans, task orders and drawings
conforming to U.S. Codes, Japanese Laws, and NAVFAC directives. Specializes in mechanical technical requirements but will be
required to work in other disciplines as well. Prepares modification packages required to support operation, maintenance and repair of
shore facilities. Determines performance standards and qualification requirements (i.e. licenses and permits) for each project to
conform to Japanese laws and regulations.

Develops detailed Independent Government Estimates for FSC projects. Thoroughly analyzes project scope to determine the
manpower, materials, and equipment necessary to complete the project Information is critical for the evaluation of contractor bids.
Reviews and analyzes contactor’s proposed prices and provides the Contracting Officer an evaluation for acceptability.

Obtains, selects, compiles, translates, and presents technical and scientific information, in both English and Japanese, regarding
developments in engineering techniques pertaining to projects, and plans being developed by the FEAD.

Prepares performance evaluation plans in accordance with NAVFAC policy.

Supports FSC Contract Administration/Other

Reviews contractor's submittals for proposed materials to be used and shop drawings and provides the Contracting Officer with
recommendations and comments for approval/disapproval.

Serves as a member of Technical Evaluation Boards for FSCs that establishes technical selection criteria. Upon receipt of contractor
proposals, evaluates the proposal against the established criteria to determine which contractor is best qualified to perform the desired
work.

Reviews and translates in English and Japanese such written materials as codes, standards, regulations criteria, reports, etc., requires as
reference documents to support the developments, design and preparation of specifications, and drawing.

Assists in maintaining a library of technical standards, procedures, and reference documents for use in specification writing and as
engineering design references.

Performs other related or incidental duties as assigned.



